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JOINT HEALTH AND SAFETY COMMITTEES (JHSC) 

 The Joint Health and Safety Committees in the District consist of labour and management representatives working 
cooperatively to improve the health and safety of workers at their worksite and the entire District. 

There are two levels of Health and Safety Committees in the District; 

1) Worksite Health and Safety Committees 
2) District Health and Safety Committee 

Worksite Health and Safety Committees 

WorkSafeBC requires that every worksite with 20 or more workers regularly scheduled to work at it have a functioning 
worksite health and safety committee.   These committees must be made up of a minimum of four people and the 
management representatives cannot outnumber the worker representatives.  The District exceeds the WorkSafeBC 
Regulation by requiring each school or worksite to have a Worksite Health and Safety Committee. 

Worksite Health and Safety Committees deal with health and safety issues that are particular to their worksite. These 
committees are involved in the investigation of accidents and violent incidents with the emphasis of determining any 
corrective measures.  

These committees are made up of management and worker representatives and must work on a co-chair system. The 
worker members of each committee will select the worker co-chair and management will select the management co-chair. 
Committees will hold monthly meetings during the last week of each month, record minutes of the meeting and post the 
minutes at the worksite for all workers to view. A copy of the minutes must be submitted to the District Health & Safety 
Department within 5 days of completing the meeting. 

NOTE: The previous 3 meeting minutes must be posted at all times. 

District Health and Safety Committee 

The District Health and Safety Committee is composed of management and worker representatives for all partner groups. 
This committee looks for trends in accidents/incidents across the District to make recommendations for corrective 
measures on a District wide basis. This committee will also deal with specific work site health and safety issues that have 
not been resolved by the Worksite Health and Safety Committee(s). 

Role and Functions of the Committee 

 Promoting safe work practices and procedures 

 Assisting in creating a safe and healthy workplace 

 Recommending actions which will improve the effectiveness of the occupational health and safety program 

 Promoting compliance with the Occupational Health and Safety Regulation and District policies and procedures 

JHSC Co-chairs 

The two selected co-chairs must have leadership qualities and the confidence of the members.  Their major responsibilities 
include: 

 Chair all committee meetings and preserve order 

 Prepare the agenda 

 Arrange the meeting place and notify members of the meeting 

 Ensure a copy of the approved minutes are posted at the worksite (last 3 meetings) 

 Ensure a copy of the approved minutes are forwarded to District Health and Safety 

 Jointly correspond to the District on behalf of the committee when required. 
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Committee Terms of Reference 

Each committee must develop a Terms of Reference for their worksite JHSC. Items include: 

 Name of the committee 

 Constituency (Scope or representations) 

 Committee Purpose 

 Duties and functions 

 Records 

 Agendas and meeting reports 

 Co-chairs 

 Meetings (frequency, special, quorum) 

 Terms of Office 

 Recommendations (guidelines) 

 Composition (number of members, selection procedures, alternates) 

 Assistance in resolving disagreements 

 Amendments 
A Worksite Health and Safety Committee Terms of Reference template is available on StaffNet >Occupational Health and 
Safety web site for customization. 

Activities of the Committee Outside Meetings 

Although the monthly meetings are a major event, it should not be the only time that members concern themselves with 
Health and safety.   Not all safety related problems can wait until the next meeting.   Outside the regular meetings members 
should monitor on-going workplace health and safety. Important tasks members do outside regular meetings may include: 

 Ensure work areas are inspected for health and safety hazards. 

 Participate in investigations, as required. 

 Participate in Unsafe work refusals, when required. 

 Accompany a WorkSafeBC Officer and Employer Representative during an inspection, when requested. 

 Participate in developing and reviewing health and safety programs, procedures and systems. 

Committee Member Training 

Each member of the JHSC is entitled to an annual eight hours of education leave to attend OHS training courses. 

New JHSC Committee Member Training 

Joint committee members selected after April 3rd, 2017 a total of at least 8 hours of instruction and training within 6 months 
of becoming a new member. This requirement does not apply to a person who is a member of a joint committee if 2 years 
or less before becoming a member of the joint committee, the person was a member of that joint committee or a different 
joint committee and that person received at least 8 hours of instruction and training. Instruction and training must include: 

 The duties and functions of a joint committee under section 130 of the Workers Compensation Act; 

 The rules of procedure of the joint committee as established under or set out in section 131 of the Workers 
Compensation Act; 

 The requirements respecting investigations under sections 173 to 176 of the Workers Compensation Act; 

 The requirements respecting inspections under sections 3.5, 3.7 and 3.8 of this regulation and how to make 
regular inspections under section 3.5 of this regulation; 

 The requirements respecting refusal of unsafe work under section 3.12 of this regulation; 

 The requirements respecting the evaluation of joint committees under section 3.26 of this regulation. 

 

Upon completion of this training, the worker is to receive a copy of their training record which is to be kept by the employer 
until 2 years from the date the worker ceases to be a member of a Joint Health and Safety Committee member. 
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JHSC Documentation 

There are several key pieces of documentation that are required to be maintained for each JHSC: 

 Meeting Minutes 

 Terms of Reference 

 Written recommendations from the committee to management and the responses 

 Committee member information posted 

 Inspection reports 

 Statistics and related reports 

Annual JHSC Evaluation  

As of April 3rd, 2017, JHSCs are required to complete an annual JHSC assessment under WorksafeBC regulation 3.26. 
The assessment must be completed by the co-chairs of the committee (employer co-chair and worker co-chair). The 
assessment must contain, but is not limited to: 

1) Whether or not, throughout the period of time that is the subject of the evaluation, in accordance to the Workers 
Compensation act and /or OSH regulation: 

a. The joint committee met the membership requirements  
b. Worker representatives on the joint committee were selected as mandated 
c. Employer representatives on the joint committee were selected as mandated  
d. The joint committee fulfilled each of its duties and functions  
e. The joint committee met regularly as required  
f. The employer met the requirements in respect of the written recommendations sent to the employer by the 

joint committee with a written request for a response from the employer, if any, 
g. Each member of the joint committee received the time off from work the member was entitled to  
h. Each member of the joint committee attended the occupational health and safety training courses the 

member was entitled to attend  
i. The employer provided to the joint committee the equipment, premises, clerical personnel and information 

the employer was required to provide  
j. The joint committee prepared reports of its meetings and provided copies to the employer as required  
k. The employer met the requirements of posting and keeping posted committee information 
l. Each new member of the joint committee received the instruction and training the employer was required to 

ensure was provided to the member  
2) An assessment of the effectiveness of the joint committee's rules of procedures as established  
3) An assessment of the overall effectiveness of the joint committee. 
 

A copy of the evaluation must be forwarded to the site’s JHSC and to the District OHS Department. The joint committee 
must discuss the evaluation at the joint committee meeting immediately following the completion of the evaluation, if 
members of the joint committee conducted the evaluation, and ensure that the evaluation and a summary of the discussion 
are included in the report of that meeting. 

The JHSC evaluation at all sites shall be conducted in May as to allow time for the evaluation to be reviewed and discussed 
at the June Health and Safety meeting. Any action plans related to the evaluation are to be reviewed during the September 
Health and Safety meeting and implemented during that school year. Site JHSC are to complete the Annual JHSC 
Evaluation using the form provided by the District and may add other evaluation items as needed, however the evaluation 
must include all items listed above.  


